
TOWN OF VERNON 
Planning & Zoning Commission (PZC) 

Virtual Meeting Notice & Agenda  
Thursday, March 4, 2021  7:30 PM  

 
Join Zoom Meeting 

 
 

AGENDA 
 

1. Call to Order & Roll Call by Roland Klee, Chairman 
  
2. Administrative Actions/Requests  
 

2.1 Amendment/Adoption of Agenda - Additional business to be considered under agenda item #7 
“Other Business” requires Commission vote 

 
2.3 Approval of the Minutes from the February 18, 2021. 
 

3. New Application(s) for receipt, if any: 
  
4. Public Hearing(s) and Action on Applications: 
 
 4.1 Application [PZ-2021-04] Ernesto Aulet, requests a special permit pursuant to Section 4.10.4.4, to 
  allow an Automotive Repair Shop at 77 Industrial Park Rd., (Assessor’s ID: Map 28, Block 133,  
  Parcel 5H). This property is zoned Industrial. 
 
5. 8-24 Referrals, If any 
 
6.  Plan of Conservation and Development Update 
  
7. Other Business/Discussion 
  
 7.1 Draft PZC Meeting Procedures Summary, dated February 25, 2021.  
 
8. Adjournment   
      
 
          Roland Klee, Chairman  
                            Planning & Zoning Commission 

Zoom Meeting Information 
https://us02web.zoom.us/j/83739189625?pwd=RkhKVmgyZStUNDgxaVdJT0s0RTJIQT09 

Meeting ID: 837 3918 9625    Passcode: xUsD9V 
By Phone: 646 876 9923 Meeting ID: 837 3918 9625 Passcode: 922223 

https://us02web.zoom.us/j/83739189625?pwd=RkhKVmgyZStUNDgxaVdJT0s0RTJIQT09


DRAFT MINUTES 



TOWN OF VERNON 
Planning & Zoning Commission (PZC) 

Thursday, February 18, 2021, 7:30 PM  
 

Zoom Meeting 
 

 
DRAFT MINUTES 

 
1. Call to Order & Roll Call by Roland Klee, Chairman at 7:30 PM 

• Regular members present: Roland Klee, Robin Lockwood, Mike Mitchell, Susan Reudgen and Jesse 
Schoolnik 
• Alternate Member: Carl Bard sitting for Joseph Miller 
• Absent Members: Joseph Miller and Iris Mullan 
• Staff present: George McGregor, Town Planner, Shaun Gately, EDC/Asst Planner 
• Recording secretary: Jill Rocco 

  
2. Administrative Actions/Requests  
 

2.1 Amendment/Adoption of Agenda - Additional business to be considered under agenda item #7 
“Other Business” requires Commission vote 

 
Susan Reudgen motioned to ADOPT the agenda.  Jesse Schoolnik seconded and the motion 
carried unanimously. 

 
2.3 Approval of the Minutes from the February 4, 2021. 
 
 Susan Reudgen motioned to APPROVE the February 4, 2021. Robin Lockwood seconded and the 

motion carried unanimously. 
 

3. New Application(s) for receipt, if any: 
 
 3.1 Application [PZ-2021-02] Krause Realty Trust, requests a zone change from R-27 to Commercial  
  (C) and Open Space Zone (OSZ) to two parcels, one located at 34 Acorn Rd. containing 1.1457  
  acres, (Assessor’s ID: Map 01, Block 159A, Parcel 00002) and the other located at 42 Acorn Rd  
  containing 1.2407 acres, (Assessor’s ID: Map 01, Block 159A, Parcel 00001), to provide additional  
  inventory parking at an automobile dealership. 
  

George McGregor, Town Planner, explained the details of Application [PZ-2021-02] AND 
Application [PZ-2021-03] together. The application is looking for a zone change in order to create 
additional inventory parking at 6 Hartford Tpke.,32 Acorn Rd. and 34 Acord Rd. A hearing date of 
March 18, 2021 was recommended. 
 
Discussion ensued. 
 
Carl Bard motioned to receive Application [PZ-2021-02] AND Application [PZ-2021-03] for public 
hearing on March 18, 2021. Susan Reudgen seconded and the motion carried with Robin 
Lockwood abstaining. 

 
 3.2 Application [PZ-2021-03] Krause Realty Trust, requests a site plan of development approval for  
  the expansion of parking areas for inventory storage at an automobile dealership, one located at  
  6 Hartford Tpke., (Assessor’s ID: Map 01, Block 0159, Parcel 0001B), another located at 34 Acorn  
  Rd., (Assessor’s ID: Map 01, Block 0159A, Parcel 00002), and the last at 42 Acorn Rd., (Assessor’s  
  ID: Map 01, Block 0159A, Parcel 00001). 



 
 Hearing date of March 18, 2021 set in above motion. 
 

3.3 Application [PZ-2021-04] Ernesto Aulet, requests a special permit pursuant to Section 4.10.4.4, to 
  allow an Automotive Repair Shop at 77 Industrial Park Rd., (Assessor’s ID: Map 28, Block 133,  
  Parcel 5H). This property is zoned Industrial. 

 
George McGregor, Town Planner explained the details of Application [PZ-2021-04] requesting a special 
permit to allow automotive repair at their tow shop on 77 Industrial Park Rd. A hearing date of March 4, 
2021 was recommended. 

 
Robin Lockwood motioned to receive Application [PZ-2021-04] for public hearing on March 4, 2021. Susan 
Reudgen seconded and the motion carried unanimously.  

 
4. Public Hearing(s) and Action on Applications: 
 
 NONE 
  
5. 8-24 Referrals, If any 
 
 NONE 
 
6.  Plan of Conservation and Development Update 
 

George McGregor, Town Planner introduced Pat Gallagher and Liz Esposito of SLR (formerly Malone and 
MacBroom. 

  
 6.1 Recap January 14, 2021 Community Workshop 
 

Pat Gallagher gave an update and Liz went over the top three planning issues.  
• What residents seek out Rockville for. 
• Economic development. 
• Pedestrian priorities. 
• Housing. 
• Discussion ensued. 
• What Vernon will look like in 2032. 

 
 6.2 Plan format and structure 
 
 Pat Gallagher spoke on format and structure. 

• Visions, Goals, Objectives, and Strategies. 
• Visions for the future – including land use, community, structure. 
• Goals – organizing plan chapters around goals and strategies. 
• Action agenda will provide details. 

 
 6.3 Draft vision statement 
 
 Pat Gallagher presented a draft Vision Statement for the Commission to review and discuss. 

• Discussion ensued 
 
 6.4 Draft goals and objectives 
 

Pat Gallagher provided draft Goals and Objectives for: 
 



• Rockville 
• Economic Growth and Expansion 
• Housing 
• Sustainability 
• Resiliency 
• Protect and Promote Vernon’s natural and historic resources 
• Cooperate with local and regional governments 

 
Pat Gallagher concluded with the next steps and goals and that they would like to hold a second workshop 
in the Spring of 2021. 
 

 6.5 Other POCD discussion 
 

NONE 
  
7. Other Business/Discussion 
  
 7.1 Town Planner Report 
 

George McGregor, Town Planner and Roland Klee, Chairperson are working on a PZC meeting flow and what 
should be on George’s update report. 
• Discussion ensued. 

 
8. Adjournment  
 
 Susan Reudgen motioned to ADJOURN at 8:37 PM. Mike Mitchell seconded and the motion carried unanimously.  
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MEMORANDUM  
 

TO:  Planning and Zoning Commission 
 
FROM:  George K. McGregor, AICP, Town Planner 
 
SUBJECT: PZ-2021-04, 77 Industrial Park Rd. Auto Repair Special Permit 
 
DATE:  March 4, 2021 
 
 
Request and Background 

 
 
Ernesto Aulet, owner of RTT, LLC 
Towing (“Applicant”) requests a 
Special Permit in order to allow 
an automotive repair shop at 77 
Industrial Park Rd., Suite 1 
(Assessor ID: Map 28, Block 133, 
Parcel 5H). The property is 6 
acres and zoned Industrial (I). 
Pursuant to Section 4.10.4.4, 
automotive repair is permitted 
upon Special Permit review and 
approval and upon a finding that 
the applicable standards of 

Section 17 are met.  
 
The Applicant owns a towing company and plans to occupy an approximately 8,000 s.f. tenant 
space at the westernmost end of the in-line industrial building. CT State DMV requires an 
automotive repair approval from the local jurisdictions for towing operators. For this project, 
the Applicant has stated that all business activities will take place inside the facility and there 
will be no outdoor storage of towed vehicles or vehicles under repair. A draft condition, to this 
effect, is offered at the end of the report. 
 
 



PZ-2021-04   77 Industrial Park Rd               2 
March 4, 2021 

 
 
 
 

 
Site Plan-77 Industrial Park, Suite 1 

 
Special Permit Review  
 
  
Furthermore, in order to approve a special permit, the Commission must find that the applicant 
meets the relevant general special permit criteria of Section 17.3.1, specifically: 
 

17.3.1.1 It shall not create a hazardous condition relative to public health and safety; 
 
17.3.1.2 It shall be compatible with neighboring uses; 
 
17.3.1.3 It shall not create a nuisance; 
 
17.3.1.4 It shall not hinder the future sound development of the community; 
 
17.3.1.5 It shall conform to all applicable sections of this ordinance; 
 
 

 



PZ-2021-04   77 Industrial Park Rd               3 
March 4, 2021 

 
 
Analysis and Recommendation 
 
The Applicant requests approval for automotive repair in conjunction with a Towing operation 
within an 8,000 s.f. indoor-only business facility. The approval is typically required of businesses 
desiring State DMV approval for the towing operation. The Special permit will allow some auto 
repair on site as well as the towing operation. Staff recommends that any towing or repair 
functions take place inside the suite and that NO outdoor activity such as repair or vehicle 
storage, be permitted. 
 
There are no identified outstanding issues; the applicant agrees to the offered conditions of 
approval. 
 
 
Draft Motions 
 
 

A. I move that the Planning and Zoning Commission Approve PZ-2021-04, a special permit 
automotive repair shop based upon a finding that the special permit meets the relevant 
general special permit criteria of 17.3.1, subject to the following conditions: 

 
1. All towing and repair functions shall take place inside the +-8,000 sf area defined as 

Suite 1 of 77 Industrial Park Drive, as shown on the Site plan dated 2-24-21, prepared 
by Gardner & Peterson. The project shall be developed in substantial conformance 
with the referenced Site Plan, including all notes. 

 
2. No outdoor activity is permitted. No towed vehicles, stored vehicles, or vehicles under 

repair are permitted outside of the facility. There shall be no outdoor storage area. 
 
OR 
 

B. I move an alternate motion 



APPLICATION REVIEW COMMENTS 

 
FROM: amarchese@vernon-ct.gov 
 
TO:  
 
DATE: 02/18/2021 
  
 APPLICANT: INDUSTRIAL PROPERTY GROUP LLC 
  
 PROJECT: Industrial Park Group LLC 
  
 LOCATION: 77 INDUSTRIAL PARK RD   
 
 
My comments in regard to the application submitted to the Inland Wetland Commission (IWC) 
and/or Planning & Zoning Commission (PZC) are: 
 
_____ NO COMMENT 
 
_____  COMMENTS ATTACHED 
 
_____  PLEASE NOTE THE FOLLOWING COMMENTS: 
 
I believe the special permit for the use shall only be approved for the area the the tenant leases and not 
be permitted for the whole property. Also unlicensed and junk vehicles should be conditioned on the 
approval for inside building storage only, since there is not a designated area proposed for this activity. 
 
 
 
 
 
 
SIGNATURE:___________________________________________  DATE:____________________ 



APPLICATION REVIEW COMMENTS 

 
FROM: cperry@vernon-ct.gov 
 
TO:  
 
DATE: 02/16/2021 
  
 APPLICANT: INDUSTRIAL PROPERTY GROUP LLC 
  
 PROJECT: Industrial Park Group LLC 
  
 LOCATION: 77 INDUSTRIAL PARK RD   
 
 
My comments in regard to the application submitted to the Inland Wetland Commission (IWC) 
and/or Planning & Zoning Commission (PZC) are: 
 
_____ NO COMMENT 
 
_____  COMMENTS ATTACHED 
 
_____  PLEASE NOTE THE FOLLOWING COMMENTS: 
 
I think requiring the installation of a catch basin hood in the last catch basin prior to the outlet at the 
nearby stream would be beneficial due to the potential fluid leaks from damaged automobiles. 
 
 
 
 
 
 
SIGNATURE:___________________________________________  DATE:____________________ 



APPLICATION REVIEW COMMENTS 

 
FROM: dsmith@vernon-ct.gov 
 
TO:  
 
DATE: 02/18/2021 
  
 APPLICANT: INDUSTRIAL PROPERTY GROUP LLC 
  
 PROJECT: Industrial Park Group LLC 
  
 LOCATION: 77 INDUSTRIAL PARK RD   
 
 
My comments in regard to the application submitted to the Inland Wetland Commission (IWC) 
and/or Planning & Zoning Commission (PZC) are: 
 
_____ NO COMMENT 
 
_____  COMMENTS ATTACHED 
 
_____  PLEASE NOTE THE FOLLOWING COMMENTS: 
 
It appears that all physical changes to accommodate this proposal will be interior to the building, hence 
no improvements  to the site are proposed. I recommend that given the nature of this business, the 
existing catchbasin located to the rear of the building be modified to provide a 'hood' and that the 
operator provide a 'spill kit' within the building should a discharge of vehicle fluids occur. 
 
 
 
 
 
 
SIGNATURE:___________________________________________  DATE:____________________ 
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A GUIDE TO PLANNING & ZONING COMMISSION MEETINGS  
TOWN OF VERNON 

DRAFT February 25, 2021 
 
 
Meeting Locations, Dates, and Times   
 
PZC regular meetings are generally held on the first and third Thursday of every month at 7:30 
p.m. in the Council Chambers on the third floor of Town Hall at 14 Park Place or through the 
virtual ZOOM application (due to Covid-19), unless there is a conflict, in which case an 
alternative date and/or location of the meeting will be noted on the meeting agenda. 
The annual schedule of meetings for the following year is set at the November meeting and 
posted here. 
 
Order of Meetings 
 
The PZC operates under Robert’s Rules of Order for conducting and maintaining order of 
meetings. At the Chair’s discretion, the rules of order can be relaxed or strictly adhered to as 
needed, such as when formally voting on an application. 
 
Meeting Notice/Agendas 
 
The PZC meeting agendas serve as public notice of a pending meeting and establish the order of 
business to be conducted during a meeting. Agendas for PZC meetings are posted on 
the Town’s website and filed in the Town Clerk’s Office. 

Call to Order and Roll Call 

Regular meetings open promptly at 7:30 p.m. with The Chair calling the meeting to order and 
asking for a roll call of commissioner’s present. 

Agenda Adoption 

The Commission will adopt the agenda for the meetings business and may add additional items, 
typically under “Other Business” by vote. 

Minutes 

The PZC reviews and approves the draft minutes of the previous meeting. The minutes are a 
written summary of a meeting, including attendance, a brief synopsis of each application, and 
the actions taken during the meeting. Minutes are not intended to be a verbatim transcript of a 
meeting and will not reflect discussions held during an executive session. In accordance 
with CGS Chapter 14 Section 1-225, also known as the Freedom of Information Act, draft 
minutes are prepared within seven days of a regular meeting or within seven business days of a 

http://www.robertsrules.org/
http://www.townofwindsorct.com/commissions/profiles.php?type=20
http://www.townofwindsorct.com/townclerk/
https://townofwindsorct.com/planning/citizens-guide-to-the-town-planning-zoning-commission/tpzc-meetings-explained/#_Executive_Sessions
http://www.cga.ct.gov/current/pub/chap_014.htm
http://www.cga.ct.gov/current/pub/chap_014.htm#sec_1-225
http://www.cga.ct.gov/current/pub/chap014.htm
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special meeting, and are filed in the Town Clerk’s Office as well as posted online here. Approved 
minutes are filed in the Town Clerk’s Office and posted online here. 

New Applications for Receipt 

Completed submitted applications, under CGS must be received by the PZC no later than the 
next regularly scheduled meeting. At this time, the PZC will acknowledge receipt of all 
applications that require action and/or public hearings and schedule them for an upcoming 
meeting date. The complexity of any particular application as well as agenda availability (how 
busy the upcoming agendas are) play a role in scheduling. 

Public Hearings and Action on Applications 

The Planning and Zoning Commission review district zone changes, zoning text amendments, 
site plans, special permits, and subdivisions, among primary responsibilities. If a public Hearing 
or review and Action on an item has been continued from a previous meeting, that item will be 
placed first on the agenda in this section. 

Public Hearings 

When the PZC schedules an application for a public hearing, the hearing typically follows this 
process: The chair will open the public hearing portion of the meeting by asking the Town 
Planner to read the published legal notice. 

 Staff Input 

The Chair will request input from the Town Planner and other town staff. The Town 
Planner may summarize the staff review of the application, noting any outstanding 
issues that have yet to be addressed by the applicant; put the application into 
perspective with respect to planning policies and regulations; suggest conditions or 
modifications to mitigate concerns raised during the staff review or hearing; and 
recommend for approval, denial, or continuation of the public hearing to receive 
additional information, or may make no recommendation. The Town Planner or  the 
PZC may call upon other town staff or professional consultants to provide the 
commission with information to corroborate or rebut testimony of the applicant or 
members of the public.  

 Applicant’s Presentation 

 Applicants and/or their agents (attorneys, architects, civil engineers, traffic engineers, 
etc., hereafter referred to as “applicants”) will address the PZC by presenting their 
proposal. During the applicant’s presentation, the Chair may recognize commissioners 
or town staff so that they may ask questions of the applicant. 

http://www.townofwindsorct.com/townclerk/
http://www.townofwindsorct.com/commissions/meeting-documents.php?year=2013&type=20&submit=Filter
http://www.townofwindsorct.com/commissions/meeting-documents.php?year=2013&type=20&submit=Filter
http://www.townofwindsorct.com/planning/index.php?page=16
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Public Comment 

 At the conclusion of the applicant’s presentation and any further questions by 
 commissioners or staff, the Chair will open the hearing to the public, citizens, residents 
 and other interested parties.  

 The Chair will first invite all speakers in favor of the application to present their 
 statements. The Chair will then ask for speakers in opposition.  When the PZC has 
 heard all speakers opposed to the application, the chair will invite comments from 
 speakers who wish to speak neither for nor against the application.   

 All persons wishing to speak, including the applicant, must be recognized by the 
 Chair. After being recognized, each speaker should give her/his name and address for 
 the public record.  Since public hearings are for the benefit of the PZC to hear public 
 input, speakers should address the PZC and not the applicant or audience. All questions 
 of the  applicant or other speakers should be directed through the Chair, who may ask 
 the applicant or other speakers to respond directly to a specific question or concern 
 if he/she thinks that doing so will expedite the hearing.  Otherwise, the questions will be 
 answered by the applicant during rebuttal.     

 The Chair will provide an opportunity for every person to speak and may limit the time 
 allowed to all public speakers equally, except that she/he may grant additional time 
 to a speaker recognized as a spokesperson for a portion of the audience, or for expert 
 witnesses or other agents employed by citizens presenting evidence in support or 
 opposition to the application.  The Chair may limit speakers to one appearance but 
 may allow a second appearance or rebuttal after all other speakers have been 
 heard.  The Chair may limit the arguments of any speaker on the grounds that the 
 remarks are beyond the scope of the hearing, or repetitious of previous testimony. 
 To limit a pattern of repetitious testimony, the Chair may call for a show of hands 
 among those in attendance to indicate concurrence with a statement made to 
 the Planning & Zoning Commission (PZC) by a speaker.  

 Petitions 

 While petitions are welcome as evidence of broad opposition or support to an 
 application, the PZC is generally free to weigh their value based on the merits of the 
 information contained in the petition. However, CGS Section 8-3 mandates that when 
 a protest is filed in the form of a petition at or before a public hearing against a 
 proposed zone boundary change, and the petition is signed by the owners of 20 
 percent or more of the area of the lots included in the proposal, or by the owners of 
 20 percent or more of the area of the lots within 500 feet outside of the boundary, a  

http://www.cga.ct.gov/current/pub/chap_124.htm#sec_8-3
https://townofwindsorct.com/planning/citizens-guide-to-the-town-planning-zoning-commission/tpzc-meetings-explained/#_Public_Hearings
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 two-thirds or supermajority vote is required for approval. It is important to note that 
 the signatures required to force a supermajority vote to approve a zone boundary 
 change must be from the owners of 20 percent of the affected area or 20 percent 
 of the area within 500 feet of the affected area, not the owners of 20 percent of  
 the lots in the affected area or 20 percent of the lots within 500 feet of the 
 affected area. These two groups are also mutually exclusive (e.g. the owners of 10% of 
 the land within the affected area and the owners of 10% of the land within 500 feet of  
 the affected area, or any combination equaling 20 percent, are not cumulatively 
 sufficient to force a supermajority vote).  

 While there is no official protocol for petitions, the following recommendations are 
 suggested: the top of each page of a petition should clearly identify the application or 
 project that is the subject of the petition and contain a concise statement(s) as to why 
 the undersigned favor or oppose the application. Signatures should be in ink and it is 
 helpful to the PZC and town staff if they contain the printed name and address of the 
 signatories and are individually numbered and/or tabulated at the bottom of each page. 
 The printed names and addresses of signatories are critical for petitions in opposition to 
 a zone  boundary change, so that the PZC can verify whether the petition contains the 
 necessary signatures to require a supermajority vote for approval. A photocopy should 
 be kept by the petitioner, as the original must be entered into the public record. 

 Evidence 

 At any time up to the close of the public hearing, the PZC may receive letters, written 
 statements, photographs, maps, charts, sketches, petitions, reports of other agencies or 
 other tangible evidence, with their receipt noted on each item. The Planning 
 Department will email all materials received one-week prior to a meeting to the PZC in 
 their agenda packages, which affords their thorough review prior to the meeting. 
 Subsequent materials may be included in an addendum to the agenda, which is 
 delivered to the PZC via email. Depending on the number of correspondences, the Chair 
 may poll the PZC to determine whether they have read any or all correspondences and 
 forego reading them into the public record. Otherwise, the Secretary and/or another 
 commissioner will read all correspondences and reports of other agencies into the 
 public record. 

 All presentation materials used during a public hearing must remain with the PZC as 
 evidence until after the appeal period for a decision has passed, or in the case of an 
 appeal, after the appeal has been decided and can be returned upon request at that 
 time. These materials are available for public inspection in the Planning Department 
 during  normal business hours. 

  

 

http://www.townofwindsorct.com/planning/index.php?page=16
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Applicant Rebuttal 

At the conclusion of public input, the Chair will ask the applicant to answer any 
remaining questions, make any final statements, and/or rebut any comments raised 
during the hearing. At the discretion of the Chair, rebuttal may also be heard from 
representatives of the opposition on new facts presented in the applicant’s rebuttal. 
However, the applicant typically has the right of final rebuttal. 

 Recess or Withdrawal 

 The applicant may ask for a recess or withdraw an application at any time up to the 
 close of the public hearing. If the 35-day time limit in CGS Section 8-7d will expire before 
 the PZC can continue the hearing, the applicant may grant the Town Planning and 
 Zoning  Commission (PZC) up to an additional 35 days to complete the hearing. 

 At the conclusion of the applicant’s closing statements, the Chair will ask the remaining 
 commissioners if they are ready to close the public hearing. If the PZC has unanswered 
 questions, needs additional information, has requested significant changes that they 
 wish to review further, or the applicant has asked for a recess to address significant 
 issues; the PZC may recess or continue the public hearing to another date, which may be 
 a special meeting or the next regularly scheduled meeting if statutory time limits in CGS 
 Section 8-7d allow. If necessary, the PZC can request an extension of time from the 
 applicant to close the public hearing, which must close within 35 days of opening. When 
 a recessed hearing is reopened and the same commissioners are not seated, alternate 
 members may sit for the remainder of the hearing if they have been in attendance for 
 the entire hearing or have familiarized themselves with the hearing record to date. 

 Closing a Hearing 

 If there is no reason to continue the hearing, the Chair will close the public hearing, 
 ending any testimony by the applicant, the public and the staff. After the close of the 
 hearing, the PZC cannot ask for clarification from the applicant or members of the 
 public. However, the PZC may ask town staff for legal and procedural advice as well 
 as for clarification of technical information already presented during the public hearing, 
 but they cannot open a new line of questioning. Only seated members may participate 
 once the public hearing is closed. The PZC will typically deliberate on the facts of an  
 application immediately following the closing of each hearing unless they table their 
 decision to a later date. 

 Hearing Decisions 

 In cases of permits and site plans, the PZC may table their decision, approve, approve 
 with conditions, or disapprove an application with a simple majority vote of members 
 present. In the case of subdivisions, resubdivisions, zone boundary changes, and text 

https://townofwindsorct.com/planning/citizens-guide-to-the-town-planning-zoning-commission/tpzc-meetings-explained/#_Public_Hearings
http://www.cga.ct.gov/current/pub/chap124.htm#Sec8-7d.htm
http://www.townofwindsorct.com/planning/index.php?page=16
http://www.townofwindsorct.com/planning/index.php?page=16
http://www.cga.ct.gov/current/pub/chap124.htm#Sec8-7d.htm
http://www.cga.ct.gov/current/pub/chap124.htm#Sec8-7d.htm
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 amendments, the PZC may table their decision, approve, approve with modifications, or 
 disapprove an application, also with a majority vote of all members of the PZC (4 Votes). 

 However, CGS Section 8-3 mandates that when a protest is filed in the form of 
 a petition at or before the public hearing against a proposed zone boundary change, 
 signed by the owners of 20 percent or more of the area of the lots included in the 
 proposal or by the owners of 20 percent or more of the area of the lots within 500 feet I
 in all directions, a two-thirds supermajority (5 Votes) is required for approval. 

 The Town Planning and Zoning Commission (PZC) typically votes on applications at the 
 close of the public hearing but under CGS Section 8-7d, they have up to 65 days from 
 the close of the hearing to act unless specifically extended by the applicant. Whether 
 stated under deliberations or in the motion, reasons for decisions are recorded in the 
 official  minutes. Each commissioner has one vote and the vote of three seated members 
 present at any meeting attended by a quorum of its members is necessary to decide any 
 question, unless otherwise specified by law, charter, ordinance, or regulation (e.g. CGS 
 Section 8-3). 

 The PZC is only required to take testimony offered during a public hearing into 
 consideration and is not required to vote in accordance with the majority of those 
 speaking for or against an application. 

Only the Site Plan review process does not require a public notice/public hearing process. When 
no public hearing is required for review, the process follows similar to the above, except for the 
public portion. Staff, Applicant, evidence, and Commissioner question periods remain the same. 

CGS Section 8-24 Referral Requests 

CGS Section 8-24 referral requests, during which the Commission is presented with capital 
projects, such as buying, selling or leasing of land or buildings; constructing new public facilities; 
or making significant improvements to existing public facilities.  The Commission weigh whether 
or not the public investment or action is consistent with the POCD and forwards their review 
and recommendation to the Town Council. 

Executive Session 

Executive sessions are closed to the public and any recording devices are turned off so that the 
PZC can discuss pending litigation, personnel issues, or other matters that are not subject to 
the Freedom of Information Act. No actions may be taken by the PZC during an executive 
session and upon ending an executive session, the PZC will resume recording of the meeting 
and will typically acknowledge that they took no action during the executive session. 

 

http://www.cga.ct.gov/current/pub/chap_124.htm#sec_8-3
https://townofwindsorct.com/planning/citizens-guide-to-the-town-planning-zoning-commission/tpzc-meetings-explained/#_Petitions_
http://www.townofwindsorct.com/planning/index.php?page=16
https://townofwindsorct.com/planning/citizens-guide-to-the-town-planning-zoning-commission/tpzc-meetings-explained/#_Public_Hearings
http://www.cga.ct.gov/current/pub/chap124.htm#Sec8-7d.htm
http://www.cga.ct.gov/current/pub/chap_124.htm#sec_8-3
http://www.cga.ct.gov/current/pub/chap_124.htm#sec_8-3
http://www.cga.ct.gov/current/pub/chap126.htm#Sec8-24.htm
http://www.townofwindsorct.com/towncouncil/
http://www.cga.ct.gov/current/pub/chap014.htm


7 
 

Other Business/Discussion 

Communications, a Planners report, and other items added under this heading are addressed at 
this time. The Town Planner may report on development activity in town, discuss regulation 
interpretation issues, suggest regulatory changes to address recent trends, and report on past 
or upcoming workshops of the PZC or other agencies. 

Adjournment 

Following Other Business, the PZC will call for a vote to adjourn the meeting. Under the PZC 
bylaws, meetings must adjourn by 10 p.m. unless extended by a majority vote of seated 
commissioners. All applicants are notified by the Chair that if their application is not reached on 
the agenda by 10 p.m. or is not completed by 10 p.m., the PZC may postpone, recess, or table 
the application as appropriate. After adjournment, the PZC cannot discuss pending applications 
with members of the public. 

http://www.townofwindsorct.com/planning/staff.php?profile=73
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